
Annual Governance and Accountability Return 2021122 Form 2

To be completed only by Local councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was f25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Forrn 2 of the Annual Governance and
Accountability Return 2021 122
1 . Every smaller authority in England where the higher of gross income or gross expenditure was t25,000

or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:
a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed €25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022. Failure lo do so will result in reminder lette(s) for
which the Authority will be charged €40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
. Annual lnternal Audit Report (page 4) must be completed by the authority's internal auditor.
. Section 1 -Annual Governance Statement (page 5) must be completed and approved by the authority.
. Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section '1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022.

Publication Requirements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts andAudit Regulations 2015, the LocalAudit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities- These include:
. Certificate of Exemption, page 3. Annual lnternal Audit Reporl2O21l22, page 4. Section 1 - Annual Governance Statement 2021 122, page 5. Section 2 - Accounting Statements 2021122, page 6. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 201 5.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR 2021122
and return it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be e200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no requirement for the authority to have a review.

lf it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Govemance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'exiemal auditor' have the same rneaning as the words 'local auditor' in the Accounts and Audit Regulations 201 5.

'tor a complete list of bodies that may be smaller authoities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021122, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March, 2022. lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of f40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 'l and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners' Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 'l ) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

lvlake sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers,

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practrtioners' Gu,de* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box7 ot 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor belote 1 July 2022.

*covernance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from wwwnalc.gov.uk or from www.ada.org.uk
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Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completed by the internal auditor and
explanations provided?

For any statement to which the response is 'no', is an explanation available
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

ls an explanation of any difference between Box 7 and Box I available, should
a question be raised by a local elector and/or an interested party?

Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing tustee? (Local Councils only)

Page 2 of 6

All sections

lnternal Audit Report

Section 1

Section 2

Sections 1 and 2



Certificate of Exemption - AGAR 2021122 Form 2
Tc l-re cornpieted lly srrallt:r authoritres vuhere ihe high--r" of g!'css ;rcome ir gr*ss expenriiti.:re
did not exceecj ,:25,000 tn the year of accouni end€d 31 March 2Cr22, and thai vrrish tc re(if;;
thelrseitres as exempt fr-oir: a i:r-,rited essurance rei,iew under'$ection g cf ihe Locffl Audi:
(Smailt; r Auihoriries) Regr-ilations 201 5

There is no requirement to have a limjted assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certifred itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

THEBERTON AND EASTBRIDGE PARISH COUNCIL, SUFFOLK

certifies that during the financial yeat 2021122, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed €25,000

Total annual gross income for the authority 2021122: L21,131

Total annual gross expenditure for the authority 2021122: t9,237

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of €200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on lstApril 2018. ln relation to the preceding financial year (2020121), the external auditor has not:. issued a public interest report in respect of the authority or any entity connected with it. made a statutory recommendation to the authority, relating to the aulhority or any entity connected with it

. issued an advisory notice under paragraph '1(1 ) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act"), and has nol withdrawn lhe notice

. commenced judicial review proceedings under section 31(1)oftheAct

. made an application under section 28('1) of the Act for a declaration that an jtem of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration

. The court has not declared an item of account unlaMul after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding t25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor eithe. by email or by post (not both).

The Annual lnternal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage' belore 1 July 2022.
By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date

Eharr^- Q
Signed by Chairman

Generic email address ofAuthority

S;qL 08t06t2022

Date

08t06t2022

I confirm that this Certificate of
Exemption was approved by this
authority on this dale: 0810612022

as recorded in minute reference:

$e'
Telephone number

01728 648576
*Published web address

.onesuffolk.net

ONLYthis Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of €40 +VAT

Annual Governance and Accountability Return 2021122 Form 2
Local Councils, lnternal Drainage Boards and other Smaller Authorities
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Anrrual lnternal Audit Report 2021/22

S,gnalute oi Person vrho
a21r.,d oul lhe inlemalaurill Date 21t06t2022

During the financial year ended 31 March 2022, this aulhorily's internal auditor acling independently and on lhe
basis of an assessment of risk, carried oul a selective assessment of compliance with the relevant procedu.es
and controls rn operation and obtained appropriale evidence from the aulhority.

The rnternal audit for 2021/22 has been carried out in accordance wilh this authotity s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audil conclusions are summarised ifl ihis table.
Set out below are lhe objeclives of inlernal control and alongside are the internal audit conclusions on whether,
in all signlficant respects, the control objectives were being achieved lhroughoul the financial year to a standard
adequate to meet the needs of this authorily,

Dalels) rnternal aud,l undertaken Name of person who carr cd cut the rniernal aL1. i

2i

A- Appropnate accountino records have bsen pmpe.ly kept throughout the tinancial year

B. This aulhonly complied rvith ils financial reguiations, paymenb werc supporled by invoices, all
expenCiture \,,,as approved and VAT was appaoprialely accounted tor

C. Tnis aulhorily assessed the sjgnificant risks to achieving ils objectves and reviewed th€ adequacy
oi ar.angemenls 10 manage th€se.

D. The precepl o. Eies requiremenl .esulled ffom an adequale budgeiary processi progress ageiast
llre budget was regulady nrcnitored; and r€serues wer€ apprcpriale,

E. Expecled income was fully €ceived, based on conecl pnces, prope y rocorded and prcmplly
banked and VAT lvas appropriately accoLrnled lor
Pelty c€sh paymenls were properly supporied by receipts, all petty cash expendilure was
approred and VAT approprialely accounled for

G, Salanes lo enrployees and allorvances io menrbers were paid in acco.dance with lhis authority's
app.ovals, and PAYE and Nl requirenrsnts wer€ propedyapplied.

H j,-l : :-': i_!.<1t..1s t sie.s \lere conrplere and accurate and p.operly aintzire.i.

l. Pefiodr. bank ?ccount.ec. cilialions were properly carried out during the yeat

J Accounlrng slatemenis prep6red duing lhe yearwere prepared on the conecl aecounling basis

treceipls aid paymenls or income and expenditure), agreed 10 lhe cash book. suppo.ted byan
adequaie aLld(lrarllrcm unde ying.ecords and where approp ate debto6 and creditors werc

K ll rhe aulhodty c€.tified itself as exempt lrom a limited assurance review in 2020/2'1, il met the
exempljon critena and coreclly declared itsell exemFt. ([ lhe aL4hody had a linltad assurance
rcvEv/ ar ib 202A81 AGAR lick'nol covered')

L. -: ,: r-r!r;: rr a-c s'es rlcrrnal,o on a fr-"e Io access websits/webpage up io date al the trme oi
' : :r,r-ri.: i:,.: 1 _ :.cc'da.c€ l1rfr any re cvanl kansparency code requ remenls

M: . i..r'.i:'il.r"3:nepferousyear(2020_21)correcttyprcvidediortheperod,orlhe

",. .... .,'?....:.a'.".s es requ rcd by lhe AccoLnts andAudit Regulatons fevidenced by lhe
-:,: :. :)-atts.cd or tti. t/ebsne andlor aulhotily app@ved n-tinules confirning lhe dales set).

N.- -:-lri;'ir i;! .r.ii.i ec \! ih l:e pub|caiion leqLriternenis lor 2020/21 ACAR

:.. l SAP Page I Cudaice flales)

O rFor localcouncils onlY)
Tiljsl funds iincludinq chadlable - Tnc coLrnc I met rs

f, . .. : , ..... ,:: . ., 1t.2., tc-"ni f eo by tf s aulllo(ty adequale con lrois exrst€d (Lsl a ny olner isk areas on separale sleels I neea ac l
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n roe resporr!€ 6 ltl
(add sepalale sieetF

"Nola lf lhe
ierl pla.n€d; or,

lntemal control obrective Nol



Section I - Annual Governance Statement 2021122

We acknowledge as the members of:

THEBERTON AND EASTBRIDGE PARISH COUNCIL. SUFFOLK

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect 10 the Accounting Statements for the year ended 31 March 2022, lhal'.

1. We have pLrt in place arranoements for eflective financial
management during the year and lor the preparation of
the acco!rnling stalemenls.

prepared its accounting slatements in accotdance
with the Accaunts ancl Audit Regulatians.

2 We maintalned an adequale system of internal conirol
including measures designed to prevent and detect fraud
and corrupton and rev ewed its effectiveness.

made proper affangements and accepted respansibility
lal nalaguardtnq fie p.tb c monpy and ,esourres n
its charye

3. We took all reasonable steps 1o assure ourselves
that there are no matters of actual or potenlial
non-compliance with laws, reguiations and Proper
Practices that could have a significant firanc al effect
on the ability of thjs authority to conduct its
business or manage its finances.

has only done what it has the leqal power lo do and has
complied with Prcper Practices in doing so

4. We provided proper opportunity during the year for
the exercise of electors' ghts in accordance with the
requirernents oi the Accounts and Audit Regulations.

during the year gave all petsan$ interested the oppoiunity to
inspecl and ask questians about this authority's accourls.

5. We carried out an assessment of the risks facing this
auihority and took appropriate steps to rnanage those
risks, including the inkoduction of interna conirols and/or
external insurance cover where required.

cansiclered and dacumented the financial and other risks it
faces and dealt with then propely.

f. We maintained ihroughoui the year an adequate and
effeclive system of internal a!dit oflhe account ng
records and conlrol systems,

ananged for a compelent person. independent of the financial
controls and procedures, ta EVe an aqective view on whether
internal controls meet the needs of this smaller autharilv.

:r. We took appropr ale actron on a I matters raised
in repoats from internal and external audit.

responded ta matters brought to its attentian by internal and

8. We consrdered whether any litigation, liabillties or
commitments, events or trafsactions, occurr ng either
during or after the year-end, have a financiai impaci on
this authority and, where approprate, have included them
in the accounting statements.

disclosed everything I should have about its business activity
duing the year including eventstaking place afterthe year

$. (For local councils only) Trust funds ncluding
uhd.ltdo e. l,r our capa.il, a< he <o p rra_aging
irustee M/e discharged our acr:ountabillty
responsibilitres for ihe fund(s)'assets, incLuding
financial reporting and, if required, independent
examrnation or audit.

has met all of its respansibilitjes where as a body
carporate it is a sole managing ttustee of a lacal trust
or lrusfs,

*For any statement to which the response is 'no', an

This Annual Governance Statement was approved at a
meeting of the authority on:

0810612022

and recorded as minute reference:

8c*

explanation must be published

Signed by the Chairman and Clerk of the meeting where
approval was given:

s.($&Chairman

Clerk $"-.tcn q.S*U*

The authority website/webpage is up io date and the information required by the Transparency Code has
been published.

www.thebertonandeastbridge.onesuffolk. net
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Section 2 - Accounting Statements 2O21 122 tor

I certify that for the year ended 31 l\.4arch 2022 the Accounting
Staiements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
paymenis or income and expendliure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairiy the financial posiiion of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

THEBERTON AND EASTBRIDGE PARISH COUNCIL, SUFFOLK

08t06t2022

I confirm that these Accounting Statements were
approved by this authority on this date:

0810612022

as recorded in minute reference:

Signed by Chairman of the meeting where the
Accounting Statements were approved

S. (. 6rctDate

Total balances and reserves at the beginning af the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Tatal amount of precept (ar far lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

l. (+) Total other receipts Total income or receipts as recorded in lhe cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. G) Staff costs Total expenditure or paymenls made to and on behalf
of all employees. lnclude gross salaries and wages,
employers Nl contibulions, employers pension
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authoity's borrowings (if any).

5. G)All other payments Total expenditure or payments as recorded in the cash-
book /ess sfatr cosrs (line 4) and loan interest/capital

Total balances and reseNes at the end of the year. Must
equal (1+2+3) - (4+5+6).

t,. Total value of cash and
shorl term investments 10,752 22,646

The sum of all current and deposit bank accounts, cash
holdings and shoft term investments held as at 31 March -
To agree with bank reconciliation,

9. Total fixed assets plus
long term investments
and assets

78,301 84,275
The value of all the propefty the authority owns - it is made
up of all its fixed assets and long term inyeslmenls as al
31 March.

'10- Total borrowings
0 c

The outstanding capital balance as at 31 March of all loans
from third pafiies (including PWLB).

'il. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

The Council as a body corporate acts as sole lrustee for
and is resoonsible for manaqinq lrust furds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

Annual Governance and Accountability Return 2021122 Forrn 2
Local Councils, lnternal Drainage Boards and other Smaller Authorities

Page 6 of 6

1. Balances brought
forward 463 10,752

:.. (+) Precept or Rates and
Levies 6,916 7,608

38,177 13,52:

2,733 3,59'1

:. t) Loan lnteresvcapital
repayments 0 c

32,071 5,64€

7. (:) Balances carried
forward 10,752 22,64e



Me Gmail Sharon Smith <parishclerkthebertoneastbridge@gmail,com>

SF0374 Theberton & Eastbridge Parish Council - Certificate of Exemption
'l message

Sharon Smith <parishclerkthebertoneastbridge@gmail-com>
To: sba@pkf-littlejohn.co.uk

Hello

Please flnd attached the Certificate of Exemption from Theberton and Eastbridge Parish Council.

Kind regards

Sharon Smith
Parish Clerk

. ,t Certificate of Exemption 2021-2022.pd1! 664K

15 June 2022 al 11:41


