
Annual Governance and Accountability Return 2020121Part 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded e25,000 but did not exceed
f6.5 million; or

. where the higher of gross income or gross expenditure was [25,000
or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountabi lity Retu rn 2020 121

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding t25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance wilh Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authoriiy website/webpage
before 1 July 202'1.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is unable to certify itself as exempl, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later lhan 30 June 2021. Reminder letters will incur a charge 01'f40 +VAT:

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2021

. an explanation of any signrficant year on year variances in the accounting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lnternal Audit Reporl2020121

Unless requested, do not send any additional documents to your external audrtor. Your external audrtor will
ask for any additional documents needed.

Once the external auditor has completed the limited assuTance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2021 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting staiements

are as yet unaudited;
. Section 1 - Annual Governance Statement 2A2Al21 , approved and s;gned, page 4
. Section 2 - Accounting Statements 2020121 , approved and signed, page 5

Not later than 30 September 202 1 authorities must publish:
. Notice o[ concl"sion o[ audil
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual retum refened to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounts andAudit Regulataons 2015.

'fot a complele list of bodies that may be smal!et autharities rcfer ta schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020121

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Pracfibes are found in lhe Practitioners' Gurde* which is updated from time to time and contains everything
needed to prepare successfully for ihe financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes leff empty), and is properly signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.

The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.
Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (not both) no later than 30 June 2021.
The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.
The Responsible Financial Officer (RFO) must certify the accounts (Seciion 2) before they are presented to
the authority for approval. The authority must in this order; c,onsider, approve and sign the accounts.
The RFO is requked lo commence the public rights period as soon as practical after the date of the AGAR approval.
Do not send the extemal auditor any information not specmcally requested. However, you must inform your
extemal auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority ownod generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconc,liation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5), An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in lhe Pmctitioners' Guide* .

Explain fully significant variances in the accounting statements on page 5. Do notjust send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.
lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box7 of 2O2O) equals the balance brought forward in the current year (Box 1 of 2O21).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on ihe authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 20,l5, including the period for the exercise of public rights and the name and
address of the extemal auditor before 'l July 2021.

*Governance and Accountabilw for Smaller Authorities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www,nalc.gov,uk or from www.ada.org.uk
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All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternalAudit Report Have all highlighted boxes been completed by the intemalauditorand explanaiions provided?

Section 1 For any statement to which the response is'no', has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman ofthe approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as ai 31 Mareh 2021 been reconciled to Box 8?

Has an explanalion of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made ifthe authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.
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Annual lnternal Audit Report 2020121

Theberton and Easttlridge Parish Council

http://ihebertonandeastbridge.onesuffolk.neV

During the flnancial year ended 31 March 2021, this alithordy's iniernal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance wilh the relevani procedures and controls
in operation and obtained app.opriaie evidence from ihe authority.

The internal audit lor 2020/21 has been carried out in accordance wlth this authority's needs and planned coverage.
On the basis of ihe findings in the areas exsrnined, the internal audit conclusions are summarised in this lable. Set
out belo+/ are the oblectives of iniemal conirol and alongside are the internal audit conclusions on wheiher, ln all
signifiaant respects, ihe control objeciives were being achieved throughout the financial year to a staudard adequate
to meet the needs of this authority.

::. {For local councjis snly]
'I rrst funds {incluCinq chartable)- The counci met iis as a irlrsiee.

Fo.any other dsk areas idenlified byihis aulhority aciequale conkols existecj (hst any cther risk areas on separate sheeis il needed).

Date(s) internal audit unde(aken Name of person who caaried out the internal audit

Victoria Waples (on behalf of SALC)03t06t2021 11t06t2021

Srgnature of person whc
carried ouirhe inlernal audit

'lfthe response ls'no''lfthe response ls 'no' please state the im
(add separaie sheets ifneeded)

Daie 1110612021

to address any weakness in conirol idenliliedbeillg taken

""Noie: {f the response is 'noi covered' please state when the mosl recent iniernal a udit work was done in this area""Noie: {f the response is 'noi coveted' please state when the mosl tecent iniernal auditwork was done in this area and wher it is
nexi planned. or, licoverage is noi equired, ihe annuallniernalaudit repod must explain lvhy nol (add separate sheets:f needed

and wher it is
eets :f needed)-
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rage J oT tr

A. A.proDriate eccounlifig records have been protr'erly kepl ih roLrqhoi,l ihe iinanclalyear

a. Thrs authority ccmplied !ryiih iis financlal fegulaiions. payrnents were suppoded by invoices, a:l
experdriure was appror/ed anci VAT was appropriately acccunted fcr.

a. Ihls authc.ity assessed the significeni risks lo achreving lts objectives and revrewed the adequacy
cf aflangemenls io manaqe these.

i. -lhe precepi or rales requrrement resulied lrom an adequate budgetary process; progress against
lhe budgel was reqularly monitcredi and reserves were approprlaie.

!. Expecied income B,as ft.rlly received, based on coreci prices, p,.operly recor'aied and prornpily
banked: and VAT \&as aDpropflately accounied foa

l: Pet\/ cash pavnients were properiy sLrppo.ted bv reaeipts all pctiv cash expefdiiure was appro,/ed
aid VA] app.cpriately Dccounted for.

6. Salarias to empioyees and ailowancEs to nlembers were paid in irccordance vlih this a,riaority s
apprcvals. and ,rAYE znd Nl requireanenis were prope y applied.

!1. Asser and investments registers were complete and accLirale and pacpedy maintalned

i P€aloaiic bank accouri reconciiiatrons were properly carried out d!a nq the year.

Accouniing statenreiis prepared during the \,ear were prepared on the aoireci accoLrnting bas;s {receipts
and payrnents o.- income and expendllurej, agreed to ihe cash bock, suppodecl by an adequate aud i
trailrrom unoeriying records and where appropflaie debtors and credfo.sv/ere properly recorded.

ta. tf the authority certified itself a6 exempt ,rom a l,rnited assurance rcview in 201 9/20, it rnet the
exemption crite.ia €nd correctly declared itself exe'npl. (ff lhe autharw had a limited asaurance
review of its 2019/20 AGAR tick "not covored')

!i the suthoaty has ar annual lurnover not exceed ng i25,000, it publlshes nformation on a websilel
webpage up to claie al the time ofthe internaLaLrdlt in accordancev/lih ihe Transparency code for

tui. The adhority, durirg the Drevious year {2019-20) coffectly provided ior the period ior the exercise of
o,rlrlic rlghts as required byrhe Accounls andAudll Regulalions feviderced by ihe ncticc prbljsh-^d
an tite wehsite andlat ?uthaity' aDprD,/ed x)inLl..)s ccnfirniig llte .jat--s set).

i{. The auth.rily has complied with the publication rcquiremenls for 2019/20 AGAR
(see AGAR Fage 1 eui(lance l'lotes).

lnternal control objective Noi



Section 1 - Annual Governance Statement 2020121

We acknowledge as the members of:

Theberton and Eastbridge Parish Council, Suffolk

our responsibility for ensudng that ihere is a sound system of internal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 3'l March 2O21, fhat:

"Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authorily will address the weaknesses identi{ied. These sheets must be published with the Annual Governance Statement.

This Annual Governance Siatement was approved at a
meeting of the authority on:

0910612021

and recorded as minute reference:

\2b

thebertonandeastbridge-onesuffolk.net

Signed by the Chairman and Clerk of the meeting where
approval was given:

Jtft^ ( K/dChairman

Clerk Shs-a* q.5dt4-

1- We have put in place arrangements for effective financial
nranagemeni during the yea( and for the preparalion of
the accountlnq staiemenis.

prepared its accounling statetnents in accordance
with the Accaunts and Audit Regulalions.

2. We mainialned an adequale system of iniernal conkol
including measures designed lo prevent and deiect fraud
and coruption and rev elved its effectiveness.

made proper arrangements and accepted responsibility
lo salpgua'dtng !he pubhc noney attd .esaurce" n
its charge.

3- We took all reasonable steps to assure ourselves
that there are no matters of aciual or poiential
non-compliance with laws, regulatrons and Proper
Praclices that could have a significant llnancial effect
on the ability of this authority io conduct its
business or rnanage its finances.

has only done what it has the legal powerto do and has
comphed $:th Ptopp'Pra-t;ces in danq sa.

4. We provided proper opportunity dunng the year for
the exercise of electors'rights in accordance with the
requirements of the Accounls and Audit Regulations.

during the yeat gave all persans interested lhe oppaftunity ta

inspecl and ask questians abortthis autharity s accounis-

5. We caffred oul an assessment of lhe risks facing ihls
authorily and took approp.iate steps to rranage ihose
risks, includino the inlroduclion oi internal controls and/or
external insurance cover where required.

considercd and docomented lhe financ:ial and ather risks it
faces and deall with Ihem properly-

6. We mainlained throughoul the year an adequate and
effective system of internal audii oi the accounUng
records and control systems.

aftanged for a competent person, independent of the financial
contrcls and procedurcs, ta give an objective view on whether
int-^rnal contmls mcet the needs afthis smaller authoritv-

7. We took approprlaie action on all matteB raised
in repofts irom internal and external audit.

respanded la matters braught la jts altention by inlernal and

8. We considered whether any litigation, liabil lies or
commitments, evenis or kansactions, occuring either
during or afler the year-end. have a financial impact on
thjs authoriiy and, where appropriate, have included them
in the accounting statements.

dtsclosed evert4hing it shauld have about its bos/ress aclivry
during lhe year includng events taking place allet lhe year

9. (For local councils only)Trust funds including
c,lanlable. ln our capacil) as lhe sole rna']agilg
lrustee we discharged our accounlability
responsibilities for the fund(s)/assets. including
iinancral reporting and, if required, independent
examination or audii.

has met all af tts responsibilities where. as a body
corporate. it is a sole managing trustee of a lacal
lrust or fnrsts-

Annual Governance and Accountability Return 2020121 PanS
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Agreed

fy"*-T N I 'Yes'means that this authoity:

Yes No N/A



Section 2 - Accounting Statements 2020121 tor

Theberton and Eastbridge Parish Council, Suffolk

Total balances and reserues at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amaunt of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

Total expenditure or payments made to and on behaff
of all employees. lnclude gross salaies and wages,
employers Nl contibutions, employers pension
contibutions, gratuities and severance payments-

4. (-) Staff costs

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

Total expenditure or payments as recorded in the cash-
book /ess staffcosas (line 4) and loan interest/capital

6. C)All other payments

Total halances and resetues at the end of the vear- Must
equal (1+2+3) - (4+5+6)-

8. Toial value ofcash and
short term investments 463 14,752

The sum of all current and deposit bank accounts, cash
holdings and shod term investnents held as at 31 March -
To agree with hank reconciliation-

9. Total fixed assets plus
long term investments
and assets

67,138 78,301
The value af atl the prapefty lhe authority owns - it is made
up of all its fixed assets and long term invesfmenfs as ai
31 March.

10. Total borrowinqs
0 0

The autstanding capital balance as at 31 March of all laans
from third pafties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trusl [Lrnds (,ncluding charitable)

The Council, as a body corporate, acls as sole lrustee for
and is responsible for manaqine lrusf funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certiry that for the year ended 3'l March 2021 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accouniability for Smaller Authorities - a
Practitioners' Guide to Proper Praclices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

S|..aro Q S--+1"-

Date oar foeJzr

I confirm that these Accounting Stalements were
approved by this authority on this date;

0910612021

as recorded in minute re{erence:

\2c
Signed by Chairman of the meeting where the Accounting
Statements were aooroved

St.Vt^ /, ({,zf

Annual Governance and Accountability Retum 2020/21 Part 3
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Year ending Notes and guidance

31 L4arch
2020

I

31 March
2021
I

Please rcuid all figures to nearest t1. Do not leave any
boxes blank and report t0 or Nil balances. All figures must
agree to underlying financal records-

1. Balances brought
forward 5,972 46:

2. (+) Precept or Rates and
Levies 6,0't4 6,91€

9,455 38,171

3,135 2,733

5. G) Loan interest/capital
repayments 0 c

17,843 32,071

7. (=) Balances carried
fonr'ard 463 14,752

Yes No



Section 3 - External Auditor Report and Certificate 2020121

ln respect of THEBERTON AND EASTBRIDGE PARTSH COUNCIL- SF0374

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proryr Practices which:

. summarises the accounting records for the year ended 31 March 2021i and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with lntemational Standards on Auditing (UK
& lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor re 2020t21

matters not arfecting our opinion which we draw to the attention ofthe authority:

the prior year, the smaller authority was exempt from our review, thus we have not reviewed any evidence to support the prior
on the AGAR.

3 External auditor certificate 2020121
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

Match 2021.

ExtemalAuditor Name

PKF LITTLEJOHN LLP

External Auditor Signature Date 1410912021

* Note: the NAO issued guidance applicable to external auditors' work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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the basis of our review of Sections 1 and 2 ofthe Annual Governance and Accountability Return (AGAR), in our opinion the information in
)tions '1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern

legislation and regulatory requirements have not been met-

Pt{+ L;n++t'c:A+ L/.-P


